
 

Housekeeper 

Great Phoenix Employer seeks Housekeeper for temporary assignment.  Ideal candidate will be 
Bilingual English/Spanish; capable of working under pressure; ability to maintain 2-3 units each 
day of a 352 unit property, self starter. Candidate must be able to push, and or pull a maximum of 
50 pounds, and carry up to 25 pounds. 

Primary Job Duties: 

Clean on a daily basis and in full detail main office, clubhouse, fitness center, and 6 laundry 
rooms. Clean and sanitize bathrooms, including shower stalls and floors.  
Ensure kitchen is clean including all parts of range, dishwasher, refrigerator, microwave oven and 
washer and dryer.  
Report to Supervisor any appliances, lights or plumbing fixtures not in working order.  
Clean under and behind appliance when applicable.  
Wash all cabinets inside and out and apply furniture polish when applicable.  
Clean bugs from fluorescent fixtures and lights.  
Strip and wax floors when applicable.  
Recommend to Supervisor needed repairs or repairs missed by Maintenance.  
Wash windows, screens, patio doors, and all tracks.  
Clean and polish furniture when applicable in furnished units.  
Remove stickers, decals, etc., from surface being careful not to damage surface.  
Wash mini-blinds and verticals.  
Clean outside attached storage area, balconies, and patios.  
Dust and clean all doors.  
Clean all floors as necessary.  
Clean light fixtures, exterior included, electrical outlets, and switch plate covers.  
Clean air conditioning and heating covers and vents.  
Clean models and offices as directed, on schedule. (This is a daily task)  
Clean laundry rooms and equipment as scheduled, including lint traps, ash trays, and clean bugs 
from all light fixtures.  
Keep equipment clean and in good repair.  
Keep inventory of supplies and advise supervisor on a timely basis for reorder.  
Keep work and storage area in a clean orderly manner.  
Bring any areas of concern to your Supervisor's attention.  
Assist other departments as needed and specified by Supervisor or Community Manager.  
Maintain Customer Service Standards at all times. Consistently maintain a professional, 
courteous attitude when dealing with residents, co-workers and the general public.  
 
Schedule: 

The shift that will be required is Monday to Friday from 7:00am to 4:00pm, possibly Saturdays 
when needed.   

Qualified applicants please submit resume to us@shiftes.com or contact Elizabeth 
Jacquez at 602-307-9733 X 2180. EOE 
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